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Points to remember before year change in CCTNS Application

All entries for records of year 2019 must be completed in the year 2019 only.
a¥ 2019 % Repis @l wiafSeat 1 haer a¥ 2019 A & 1 har S =gl
1. Please do not change system date to back year.
FUAT RAEeH T alig I o a¥ & 7 Feel |

2. After 31 December 2019 11:59PM, first entry should be a General Diary (GD) Entry with
GD type “Opening of GD”.
31-feHET 2019 11:59 &1 & €1¢ Teh Tgell SIST FTATSe i S8l YR "Sist &7 3gue" &

1Y g1 A8 v|

Steps to be followed during change of New Year (after 31-Dec-2019 23:59)

Built-in functionality of resetting the First Information Report (FIR) numbers to 1
during change of new year has been removed in CAS 4.5 release, in order to
optimize the performance of the application.

3TAE & Teeie Pl HeJshiod FA & [T, Aol & IRac W Igd & TH3MEIR
HEIT I GATTR et T HRIETHAT CAS 4.5 Reiret # ger &1 |

All PS are requested to create first GD (Opening of GD) in each PS on 1st January
2020 to reset the FIR numbers to 1 and year to 2020.

1aaaﬁzozoﬁmmﬁlshﬁ(shﬁwm)aaﬁﬂm§ﬁﬂm
ST & arfh Th3TEIR TEar 1 3R a¥ 2020 & AT T TF |

1. Open GD Registration screen.
2. Select GD Type “Opening of GD”
ST YahR " SA TSl oAl IR " TTA Y |
3. In General Diary brief textbox enter text “Opening GD for year 20207,
ATHAT SR A Tiged Saeaiad & "a¥ 2020 & forw g @ gt &1
4. Submit GD Details
SIS faavor ST+
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After submitting the first GD after new year change as per above details, you will be
ready to do further entries for year 2020.
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